
 

  

 
 

[GROUP NAME] 
 
 

Minutes of Meeting #  
 
    Location 
 
 
Members          :  As per Agenda 

Attendees        :    

Apologies        :   

 

Meeting open   :  00:00 pm/am 

 

AGENDA ITEM Action / Status Owner 

Minutes of previous meeting  
or Terms of Reference (if first 
meeting) 

E.g. Minutes accepted. No 
actions required. 

- 

- - - 

- - - 

- - - 

- - - 

 

Meeting close   :  00:00 pm/am 

  
 
 

This template was developed as part of the Food Waste PRO (Prevention and Reduction Opportunity) Toolkit, funded by the Department of Primary 

Industries and Regional Development and supported by Curtin University and End Food Waste Australia. 

00:00 

dd/mm/yy


